
  HASTINGS WATER WORKS, Inc.   
An Equal Opportunity Employer (*) 
 
 
Last Name: 
 
 

First Name: Middle: Today’s Date: 

Present Address: 
 
 

City: State: Zip Code: 

Permanent Address: 
 
 

City: State: Zip Code: 

Home Phone: 
(         ) 
 

Work Phone: 
(         ) 

Social Security Number: 
               
                 -                -        

Position Desired: 
 
 

Hours Desired Per Week: Date You Can Start: 

 
Can you work Saturdays?                     Y    /    N 
 
Can you work Sundays?                        Y    /    N 
 
Are you available to work on: 
                      Memorial Day                  Y    /    N    
  
                      July 4th                             Y    /    N 
 
                      Labor Day                        Y    /    N 

 
Do you have adequate transportation?                     Y  /  N 
 
Have you ever been convicted of a felony?              Y  /  N 
 
Are you lawfully entitled to work in the USA?            Y  /  N 
 
May we contact your current employer?                    Y  /  N 
 
If under 18 yrs of age, can you provide  
Proof of work eligibility?                                             Y  /  N 

How did you hear about us? 
 

� Friend  / Relative 
    

� School:______________________________ 
 

� Employee: (whom)_____________________ 
 

� Advertisement:________________________ 
 

� Walk – In 
 

� Worked for HWW before 

Dates of availability.  Please give serious consideration to dates, as they 
will have a strong bearing on your application. 
 
Students:  Last day of school:              ____/____/____ 
                  
                  First day of school:            ____/____/____ 
 
List any conflicts or prior commitments and dates, such as vacations, 
sports, band: 
_________________________________            ____/____/____ 
_________________________________            ____/____/____ 
_________________________________            ____/____/____ 

Have you ever been convicted of a felony? 
(Conviction will not necessarily disqualify you from 
employment) 
 

� Yes, explain: _________________________ 
 
� No 

Are you a U.S. citizen?                   ______Yes    ______No 
 
If no, are you prevented from lawfully becoming employed because of 
Visa or immigration status?  (Proof of citizenship or immigration status 
will be required upon employment) 
                                                        ______Yes    ______No  

 
EMPLOYMENT Please list starting with most present: 
Previous Employer (Name and Address): Phone: Dates (from– to): Position held: Reason for Leaving: 
 
 

   
Pay Rate:  

 
 

   
Pay Rate:  

 
 

   
Pay Rate:  

 



EDUCATION 
High School 
 
 

City Course of study Did you graduate? 
� Yes 
� No 

College (Undergrad) 
 
 

City Course of study Did you Graduate?                     
� Yes 
� No 

College (Grad) 
 
 

City Course of study Did you graduate? 
� Yes 
� No 

Trade, Business or Correspondence 
 
 

City Experience or area of study 

Foreign Language 
 
 

Speak Read / Write 

Military Experience (branch): 
 
 

Dates Enlisted: Specialization / Job: 

 
Other qualifications, such as job-related skills, qualifications or certifications acquired from employment or other 
experiences:_________________________________________________________________________________________________ 
___________________________________________________________________________________________________________
______________________________________________________________________________________. 
 
Office skills: 
___ CRT   ___ Fax    ___ Word   ___ Lotus  
___ PC    ___ PBX Systems  ___ Access        ___ Excel 
  
Production or Mobile Machinery: 
1. _________________________ 2. _____________________________ 3. ____________________________ 
 
EXTRA CURRICULAR ACTIVITIES List all that you participated in and how many years: 
School / community sports: 
 
 
 
 
 
 
 
 
 

School activities: Community activities: 

 
AWARDS OR MERITS EARNED: _________________________________________________________________ 
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________. 

 
REFERENCES Please list 3 persons not related to you and have known for at least 2 years: 
Name: Phone Number: Years Known: Business / Job title: 

 
 

   

 
 

   

 
 

   

 
 



 
 
 
APPLICANT’S STATEMENT Please read carefully before signing: 
 
I authorize Hastings Water Works to investigate: 
 
 _____ All information   _____ All information except my current employer 
 
I certify that all information on this application is accurate and complete to the best of my knowledge and understand that 
misleading or false statements will constitute sufficient cause for refusal of hire or termination of my employment. 
 
I authorize Hastings Water Works to investigate information concerning my education, employment experiences and all 
other aspects of my background relevant to my proposed employment.  I release Hastings Water Works and its 
employees, as well as other persons or companies, from all liability arising from such investigation. 
 
I understand that, if I accept employment with Hastings Water Works, it will be employment at will, which means that 
either the Company or I have the right to terminate the employment relationship at any time, for any reason, with or 
without cause. 
 
 
_______________________________________________  _____________________________________ 
Signature of Applicant       Date 
 
 
 
_______________________________________________  ______________________________________ 
Signature of Parent or Legal Guardian     Date 
 
 
 
 
 
*We consider applicants for all positions without regard to race, religion, gender, color, creed, age, disability, 
national origin, sexual orientation, marital or veteran or any other legally protected status. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


